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Ricoh APS x QuickBooks Online RICOH
Onboarding Overview R

Go to hitps://ricohaps.ricoh-usa.com Connect your QBO with
Sign up, Ricoh APS
I. Select accounting system
ii. Fillin form @ﬁ\ nturt
iii.Set up password QuickBooks
4“’“ NB Online
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Log in and start working _ o
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Loaded PC
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FJConnect your QBO with Ricoh APS.
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Please go through oAuth process to Grant a access from Ricoh APS to your QBO account.
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O Unknown Company nabekao2000@hotmail.com (Admin) =

QuickBooks Desktop

= Invoice list

No Accounting Service Connected

Before using Ricoh AF for Sm

usiness, a conneation must be set up 10 your acoourting !s,!,:mckncaks or Sage 100ERF.
Viou oan setup your accounting senvice integration right now by going o your Account Setf Interfaces@iigins.
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¥ Account Settings.

User profile

System settings

Interfaces & plugins

Manage users

Subscription
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Ricoh Americas
QuickBooks Integration
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Interfaces & Plugins

QuickBooks Online im=gration connedts your QuickBooks Online Vendors and Chart of
Accounts to Ricoh AP for Small Business, and exports your invoices as Bills directly into
QuickBooks Online!

Your aceount is CONNECTED to QuickBooks Online! Ricoh AP for Small
Business is able to view your Vendors. Chart of Agcounts, and post Bills on
your behaff.

Disconnect from QuickBooks Online:

Ricoh AF for Smail Business synchronizes your Vendors and Chart of
Accounts from QuickBooks Online once dady. You can perform synchronization
at any fime by dlicking the Synchronize Now! button below
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Synchrenize My QuickBooks Online Data:
Configuration

Upload invoices to QuickBooks Online (25MB max):
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What is it?

Invoice Processing, Data routing to QB, QBO, Sage 100

CO N

\ ..... «
Less typing, Save Time Integrate with QuickBooks, The application that learns overtime
QuickBooks Online, Sage 100 to further reduce your processing time

Features & Functionality

&

INPUT

Dropbox, Box, & Google Drive, Local Computer

@

Data Extraction: Key fields in invoice
Data routing: QuickBooks Desktop, QuickBooks Online,
Soge 100 Dropbox, Box, Google Drive
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Where to find the posted invoice

QuickBooks Online

QuickBooks

C Y} | & Secure | https://gbo.intuit.com/app/homep
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Dashboard
Banking

Sales
Expenses
Employees
Reparts

Taxes
Accounting
My Accountant
Apps

Get Pa

X =con Ricoh AP for Small Busin: X

= Ricoh Americas
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Tasks

Complete setup Take Action

Invoices

50.00 UNPAID  LAST 345 DAYS

50.00 PAID  LAST 30 DAYS

Expenses Lest month ¥

$-1,063,868
LAST MONTH

W 55,801

4502 Frofessiona...

M $-1,069,669

1301 Miscellane...

Bank accounts

6100 Checking
In QuickBooks

Connect accounts

Profit and Loss

$-1,063,868

Gotoregisters v

Last month ¥
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Search Transactions

Advanced Search
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ill No. 177464
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Bill No.215482153,

Bill No.2154821 53125’
Bill No.215482153125
Bill No.4261120-0011-9
Bill No.215482153125

02/20/2013 PMAI

11/08/2016 US Steel

11/08/2016 US Steel

11/08/2016 US Steel

08/01/2017 §5,801.39 WASTE MANAGEMENT
11/08/2016 $1,059,238.09 UPS

oh AP for Small Busin. X
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M Your browser seems to be zoomed in. BALANCE DUE

Wailing address

¥ Account details

& ACCOUNT

1007 Cost of Goods 5

4 1007 Costof Goads 5

& 1007 Cost of Goods Sold KOJI DOLLY WINK FAl

7 1007 Cost of Goods Sold KOJI DOLLY WINK Fal

8 1007 Cost of Goods Sold KOJI DOLLY WINK FAl

[ Addines

» Iltem details

Memo

2 1007 Costof Goads 5

3 | 1007 Costof Goods Sold KOJI DOLLY WINK FA

5 1007 Cost of Goods Sold KOJI DOLLY WINK FAl

at Ricoh APS

DESCRIPTION AMOUNT
old KOJ DOLLY WINK FA LASHES #1 i
old KOJ DOLLY WINK FA ELASHES #15PURE GIRL 3120
YELASHES #16DOLLY MIX 3120
old KOJ DOLLY WINK FA ELASHES #17DIAMOND DOLLY 3120 ff
3120
31200
3120
3120
il

[ clear atllines

Plesse resst it for the best experience.

Invoice Date

Terms Bill date Due date

L Code selected

Public URL for Dropbox

To pull original invoice

Invoice PDF can also be

posted here.
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